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Please login to the Electronic Assessment Tool using your 8-digit “SAICA ID” followed by your 

password. 

 

 

 

Select “Administration” on the left-hand side of the dashboard. 

 

 

 

Select “Users” tab to proceed adding new user.  
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Select “New user” to create new user.  

 

 

 

 

The below appears when “New user” is selected. Enter the user’s SAICA ID and click on 

“Save” to proceed.  

 

 

 

 

A message will appear notifying you if a user with that SAICA ID already exists in this 

Training Office. Or that no user with that SAICA ID exists. 
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Users details will be displayed below, and assign role to user. Please note that user may 

have multiple roles.  

 

 

 

 

 
 
 
 
 


