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Please login to the Electronic Assessment Tool using your 8-digit “SAICA ID” followed by your 

password. Please note that the following task my only be performed by an “Assessor”.  

 

 

 

 

 

Select “Action required” to proceed with review 
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Assessor may provide feedback or comments on trainee’s non-compliance or issues they 

may have experienced regarding finalizing LORs, then click “Save” 

 

 

 

Once “Save” has been selected, the below message will appear notifying you that changes 

have been submitted. 
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Fill in the below field, Assessor needs to reflect on comments/feedback provided by the 

trainee and Evaluator. Then click on “Save”  

 

 

Please note that Assossor may select “Request re-evaluation” and request a re-

evaluation.  
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Fill in the below field, Assessor needs to Comment/feedback on the trainee’s and evaluator’s 

comments provided. Then click on “Save” 
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Select Learning outcome and reflect on their level of proficiency, development during the 

PDS period and/or add additional supportive evidence that may be pertinent for this learning 

outcome. Reflection is required for all learning outcomes that require development.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Select “Complied” toggle to view learning outcomes where no evidence was submitted 
during the PDS period and expected level has been met.  

Selecting “Auto Complete” button to submit all learning outcomes where development 
is not required and does not have unsolved evidence. 
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Fill in the below field, Assessor needs to provide feedback on the trainee’s level of 

proficiency for this learning outcome. Then use “decision Tree” to confirm if expected level 

has been met and click on “Save” 
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Please use “decision Tree” to confirm if expected level has been met. 

 

 

 

 

Reflection is required for all learning outcomes that require development. 

 

 

 

 

 



 
January 2022 

9 
 

Please confirm that everything has been submitted before proceeding to “Conclude” tab If 

Development is required, this will be displayed on the development plan. 

 

 

Select “Submit” to send Professional Development Summary to finalise the PDS.  

 

 


