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Please login to the Electronic Assessment Tool using your 8-digit “SAICA ID” followed by your

password.

THE FUTURE
IS NOW

Electronic Assessment Tool

SAICA ID

Forgot your password?

Sign in

Select “Administration tab”

(ﬁ Test Training Office 1

{2} Dashboard Dashboard

Trainees Overview

Inactive trainee accounts

1

Activate trainee accounts

Click on “Training Plans”

Test Training Office 1

Dashboard Administration

Trainees
@
(=)

Users

User administration

ntis) created from TCMS. Please active these accounts

October 2021 - Compliance status

48 trainee(s) have not yet submitted a Learning outcome review for October 2021

View details

124

Training Plans

Maintain your training plans
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Click on “New training plan”

() Test Training Office 1

{a} Dashboard Administratior Training plans
R Tl Training plans
Monitoring
Active Archived
Administration
Help Center B i
pan PDS DETAILS
3 year plan 6 \.}e.\\.m\s
4 year plan 12 periods
5 year plan 20 periods
Graeme Test 6 \}er\lsns
Graeme Test 2 6 per\lsns
Tonia Lunga Test 6 rfr'ﬂ.nns
est Training Office 1
Dashboard Administrat Training pla reate training pla
Trainees e
Create a new Training Plan
f@ Monitoring he fields listed below are required t a new training [
Administration
Name (Example: Default 3 year plan)
Help Center
PDS period duration 3 Months 4 Months 6 Months

Number PDS periods in this training plan

Training contract length (Years)

Cancel
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Active

Active

Active

Active

Active

Active
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Once all required fields have been filled in, please click "save”

Dashboard Administration Training plar

2 Trainees e
Create a new Training Plan

v are required to create a new training pla

fi] Monitoring

Administration
Name (Example: Default 3 year plan) Lunga's Test Plan
@ Help Center

PDS period duration 3 Months 4 Months m

Number PDS periods in this training plan 6

Training contract length (Years)

Soncel E

Please note that a Training Plan must be 3, 4 or 5 years in length.

Number PDS periods in this training plan 7

Training contract length (Years)

A Training Plan must be 3, 4 or 5 years in length.

Cancel m

A message will appear on the top right-hand side of the screen, notifying you that a new training
plan has been created.

Test Training Office 1
@ New training plan created!

(a} Dashboard Administration
D Trainees Lunga's Test Plan
3 Monoriog This training f 3 years long and includes 6 PDSs. Each PDS period is 6 months long
Administration Integrated exposure plan n progress Expected levels of proficiency In progress
@ Help Center
Last updated on 2022/01/24 07:08 Last updated on 2022/01/24 07:08
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To Import training plan template. Please select 3 dots on the top right-hand side of the screen and
select “Import”.

est Training
(2} Dashboard Training pla View training plan
Trainees Lunga's Test Plan
This training pla 3 and includes 6 PDSs. Each PDS i is 6 montl
Monitoring Edit
i i g Import
Administration Integrated exposure plan In progress Expected levels of proficiency
X Duplicate
(@ Help Center
Last updated on 2022/01/24 07:08 Last updated on 2022/01/24 07:08 Dele

Select “Upload training plan” and navigate to where training plan template is saved.

e r el
(3} Dashboard Administrat Training plans View training plan Import training ph
D Trainees Lunga's Test Plan
= Monitoring ; SarS.ng and Nolues B LA EActiEDE po i
Administration Import training plan

Help Center

Instructions

Download the training plan template

Upload training plan

Choose a file.

Back

Download
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Browse to location where training plan template is saved and click “open”.

est Training Office 1
@ Open b 4
a} Dashboard Administratior Training plans - ? ThisPC > Documents > CA2025 > Templates v e »
Traknses Lunga's Test Plan Orgsaze™  Newfclde - o e
) Documents &
fol Monitoring 4 : R e ¥ Downloads B Ternplate 1 = Training pion {
&= Pictures @i Template 2 - PVAA examples
Administration Import training plan CA2025 Guidanc @l Template 3 - RPL
EAT Documentat B{ Training plan template - Pilot C&d and Audit 2 -4 M ff 1‘
Help Center Templates
Instructions Zendesk Articles
s OneDrive
{
f| @ OneDrive - SAICA
he training plan tempiate G a1 pc
& Network RS >
Download the training plan templat File name: | Training plan template - Pilot C&I and Audit Download
Cancel
Upload training plan
Choose
Back
Select “Upload” h ini I late is uploaded full
elect ploa to ensure that training plan template is uploaded successftully.
ng
Y Dashboard Administratior Training plans View training pla mport training pla
) Trainees Lunga's Test Plan
his training plan i ears long 6 PD! (s
= Monitoring
Administration Import training plan
Help Center
Instructions
Download the training plan template Download

Upload training plan

Training plan template - Pilot C&l and Audit.xIsx Upload

Back

A message will appear on the top right-hand side of the screen, notifying you that a new training
plan has been uploaded.

@ st Training Offic

{2} Dashboard Administratior T la View training plar

(o)
Trainees
Monitoring

Administration Finalised Expected levels of proficiency Finalised

Help Center

Last updated on 2
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Select task to ensure you are able to amend task font, bullets or task details.

Dashboard Administration a pla View tral 3 pla tegrated exposure pla

Trainees Lunga's Test Plan

his trai 3 plan year hg and includes 6 PI Eas period is 6 3
Monitoring L ! '
Administration Integrated Exposure Plan
Help Center tect eter ( 3, t € the CA202 petes ; a1 K. The F ssed efere thi yhout tt
F ¢ purpose Y 5 1 f ft 4 - Overview
rning outcome nented in th 1 will
Complete

Rotation - Financial Reporting: Financial management and reporting support Provide financial management support and financial reporting support to the

business units and group entities by: « Compiling information for the Annual Financial Statements (AFS),  Performing reconciliations of major account balances,

including moveable and immovable assets; iregular expenditure, prepayments and advances; commitments; etc. « Compiling working papers substantiating

figures in the AFS acn

oth primary and secondary information, « Providing technical assistan

e for accounting for difficult/complex transactions; « Assisting

with leg

gulatory disclosures ; » Assisting with other reporting requirements (eg: events

er reporting date, contingent assets/liabilities, related parties,

etc.)

Comple! @ Help

Dashboard

Trainees Lunga's Test Plan

Monitoring
Administration

Complete

Help Center

Rotation - Financial Reporting: Financial manag t to the business units

ment and reporting support Provide financial management s

pport and financial reporting supp

ations of major account balanct

conc

and group entities by: « Compiling information for the Annual Financial St ments (AFS), « Per

ming re es, including moveable and

mmovable assets; irregular expenditure, prepayments and advances; commitments; etc. « Compiling working papers substantiating figures in the AFS across both

primary and secondary information, « Providing technical assistance for accounting for diffic

Jcomplex transactions; « Assisting

with legislative/regulatory disclosures

Select learning outcomes from SAICA Competency Framework v

* Assisting with other reporting requirements (eg: eve after reporting date, ntingent assets/liabilities, rel

ted parties, etc

A2 - Business strategy

nting strategy
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Click on “Save” to ensure any ammendments to the task saved.
Test Training Office 1 to@o Q&

Administration >  Trainingplans >  Viewtrainingplan >  Integrated exposureplan >  Task

Lunga's Test Plan

This training plan is 3 years long and includes 6 PDSs. Each PDS period is 6 months long

Complete T[]

Rotation - Financial Reporting:

Financial management and reporting support
Provide financial management support and financial raporting support to the business units and group entities by
« Compiling information for the Annual Financial Statements (AFS)

- Performing reconciliaions of major account balances, including moveable and assets, imegular ) and advances, ¢ elc
« Compiling working papers substantiating figures in the AFS across both primary and secondary information
» Providing technical for accounting for difficultcomplex f

= Assisting with legislative/regulatory disclosures ;
« Assisting with other reporting requirements (eg: events after reporting date, contingent assets/liabilties, related parties, etc )

Cancel

Return to “View training plan” screen when all tasks have been edited successfully.

Test Training Office 1
@ Task updated!

Administration >  Trainingplans > || Viewtrainingplan >  Integrated exposureplan > Task

Lunga's Test Plan

This training plan is 3 years long and includes 6 PDSs. Each PDS period is 6 months long.

Administration Complete [

Rotation - Financial Reporting:

Financial management and reporting support

Provide financial management support and financial reporting support to the business units and group entities by:

Compiling information for the Annual Financial Statements (AFS),

Performing reconciliations of major account balances, including moveable and immovable assets; irregular expenditure, prepayments and advances; commitments;
etc.

Compiling working papers substantiating figures in the AFS across both primary and secondary information,

Providing technical assistance for accounting for difficult/complex transactions;

Assisting with legislative/regulatory disclosures ;

Assisting with other reporting requirements (eg: events after reporting date, contingent assets/liabilities, related parties, etc.).

Edit

Click on “Finalise” to ensure that the training plan is finalised and has been uploaded successfully.

A Finalise training plan

Are you sure you want to finalise training
plan - Lunga's Test Plan?

Cancel
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